
Guidelines for online application procedure  
 
Step 1 
Go to www.funding‐guide.de 
 

Step 2 
Fill up the details indicated by the orange‐coloured arrows below (Status: Doctoral 
Candidates, your Country of Origin, and tick ‘DAAD funding programmes only’). 
Click on “Refine your search”. 
 

 
 

Step 3 
Click on “Research Grants – Bi-nationally Supervised Doctoral Degrees”. 
 

 
 
 

http://www.funding‐guide.de/


Step 4 
Go through the relevant information available through the various tabs. In case of 
questions, contact the DAAD Regional Office New Delhi 
http://www.daaddelhi.org/en/14910/index.html. 
Click on “Submitting an application”. 
 

 
 

Step 5 
Go through the relevant information. 
Click on “To the application portal” to start the application procedure. 
 
 

 
 
 
 
 

http://www.daaddelhi.org/en/14910/index.html
http://www.daaddelhi.org/en/14910/index.html


Step 6 
Register yourself on the DAAD Portal. 6a, 6b and 6c below provide tips for registration. 
 

 
 

6a: Step by step instructions on using the DAAD portal are available under “Manual on 
using the portal”. 
 

 
 
 
 
 
 
 
 
 
 



6b: Click on “personal funding”. 
Technical Requirements for Personal Funding area: 
• Popups for the domain www.daad.de need to be enabled. 

• In the Personal Funding area in the DAAD Portal you will find pdf application forms to 
download and fill in. To use all functions of these pdf forms you will need Adobe Reader or 
Acrobat Pro. 
 

 
 

6c: Go through the individual files to get complete information about the application 
procedure. 
 

 
 

Step 7 
Complete the application procedure as per the instructions. 
 

 

http://www.daad.de/


General instructions 
 
Filling in the electronic form 
The following instructions are intended to make it easier for you to quickly find your way 
around the Project Fund of the DAAD Portal. 
 
Processing forms without an Internet connection (offline) 
One option in using the DAAD Portal is to download the PDF form that is being used. Use the 
disk icon shown above the forms or use the menu option “Download form”. 
Downloaded forms can be filled in without having to be logged into the DAAD Portal. After 
filling in and after renewed login into the Portal, the completed form can then again be 
uploaded to the Portal via the menu option “Upload forms”. Please note that to upload you 
have to save the form and exit Adobe Reader first. 
 
Saving data online 
Please regularly use the option to “Save data online” the DAAD Portal offers you in the 
menu on the left-hand side screen. For security reasons, the session is currently 
automatically terminated if there are long breaks between inputs. This is not automatically 
displayed. If you are still entering data after such an ending of the session, that data will be 
lost.  
 
Uploading attachments 
Please note that when you are uploading attachments into the DAAD Portal, they must not 
simultaneously be open application such as Adobe Reader. 
 
Signatures 
It is not necessary to sign your application when you are applying via the DAAD Portal. 
 
Input fields 
There are two types of text fields in the application forms. Fields already reserved have a 
dark grey background; those that you can write in are in white. Please note if you are using 
Adobe Reader 9.x, when the highlight aid has been activated (“Highlight Fields” button), 
some entry fields will have a blue background and will be bordered in red. 
 
Mandatory fields have to be filled in 
In the DAAD Portal, some input fields are preceded by an *. These are mandatory fields. You 
cannot submit an application unless they are filled in. If you are using Adobe Reader 9.x/10 
with highlight support the mandatory fields will be bordered in red. 
 
Input field restrictions 
Please note that the length of input fields is restricted and that you therefore only have a 
limited number of characters available for a field. In some cases, you will be given notice of 
a certain maximum number of possible characters for the specific field. 
 
Tooltips will help you fill in the application form 
An input assistance (tooltip) is available for each of the fields you have to fill in for the 
application. As soon as you have moved your mouse arrow to a white input field, a text with 
a yellow background will appear with context specific information for your assistance. 
 
 



Exclusion of browser navigation aids in the DAAD Portal 
If you are navigating in the DAAD Portal, please exclusively use the Portal’s navigation aids 
for this purpose. Your Internet browser’s navigation aids, especially the forward and 
backward buttons, are not supported by the Portal. 
 
Application: Search aid for choosing funding programmes 
You can simplify the selection of a funding program by clicking the field “Show filter criteria” 
once the list to choose from has appeared. Now enter a search term in the field “Funding 
Program”. The search term has to have an * on each side. In addition, the search 
distinguishes between lower and upper case. So whole words should be written in upper 
 
Numerical restriction of entries domestic/foreign partners, third-party sponsors 
Only one entry each is possible for the categories referred to. You are welcome to upload 
further entries as attachments. 
 
Handing in attachments after submitting an application 
If you want to submit additional attachments you may do so by selecting the project in 
"Project Overview". Then the tab "Base Functions" below the listed projects. In there you'll 
find the option "Hand in documents for the selected project". 
 
Printout 
Once you have successfully submitted the application a pdf file “application summary” will 
be generated. Please take 1 printout and send them to the DAAD office. 
 
 


